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Special Administrative 

Permit 

The City of Dunwoody Community Development Department accepts requests for special administrative 

permits. Special administrative permits may be approved by the Community Development Director only 

when the determination has been made that any specific approval criteria associated with the authorized 

special administrative permit and the following general approval criteria have been met: 

 The grant of the administrative permit will not be detrimental to the public health, safety or

welfare of the public or injurious to the property or improvements;

 The requested administrative permit does not go beyond the minimum necessary to afford

relief, and does not constitute a grant of special privilege inconsistent with the limitations

upon other similarly situated properties; and

 The requested administrative permit is consistent with all relevant purpose and in-tent

statements of this zoning ordinance.

The community development director is authorized to approve special administrative permits for 

wing walls and retaining walls only when the general approval criteria above, and the following 

specific approval criteria have been met: 

 It is determined that exceptional topographical restrictions exist on the lot in context with

the adjoining property that were not created by the applicant or owner, and a determination

that no practical alternative retaining wall design is feasible. The applicant must submit a

site plan or a topographical map certified by an engineer or landscape architect with any

exception application for retaining walls.

The community development director is authorized to approve special administrative permits for 

proposed front door threshold elevation for new detached houses that exceed the threshold 

elevation allowed only when the general approval criteria above, and the following specific approval 

criteria have been met: 

 The applicant for a building permit establishes that the elevation of the front door threshold

of the proposed residential structure does not exceed the average elevation of the front

door thresholds of the residential structures on both lots immediately abutting the subject

lot. If any adjacent lot is vacant, the front door threshold shall be calculated using the

formula in Sec. 27-147(1)a. The applicant must provide the community development

director with the threshold elevations, as certified by a licensed surveyor or engineer.

Submit a site plan, project details and photos, and a project narrative that addresses how 

your project meets the applicable special administrative permit criteria listed above. 

Please submit an electronic version of the entirety of your application submittal, saved as 

a single PDF. 

A sign must be placed in a conspicuous location on the subject property at least 30 days before the date of 

the community development director’s decision on the special administrative permit request. This required 

notice must indicate the earliest date that a decision on the special administrative permit will be made and 

indicate the nature of the request and a contact where additional information can be obtained.  

4800 Ashford Dunwoody Road | Dunwoody, GA 30338 Phone: 

(678) 382-6800 | Email: Allegra.DeNooyer@dunwoodyga.gov
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PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Text Updated


ActionDescription {"text"=>"adelynbartlett@gmail.com", "annotation_type"=>"text", "location"=>{"page"=>3,
"page_type"=>"doc", "point"=>[367.6536164205039, 338.5967229582972]},
"acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:27:12 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[367.6536164205039, 338.5967229582972]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:27:10 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Text Updated


ActionDescription {"text"=>"(314) 341-3319", "annotation_type"=>"text", "location"=>{"page"=>3,
"page_type"=>"doc", "point"=>[74.74909046481322, 337.6662277367507]},
"acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:27:05 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[74.74909046481322, 337.6662277367507]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2







ActionDateTime 2024-10-29 00:27:03 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Text Updated


ActionDescription {"text"=>"5039 Winding Branch Drive, Dunwoody, GA 30338", "annotation_type"=>"text",
"location"=>{"page"=>3, "page_type"=>"doc", "point"=>[83.6199500434405,
356.9137706342311]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:26:55 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[83.6199500434405, 356.9137706342311]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:26:48 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"10/28/2024", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[448.7458595786273, 376.1903915073849]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:26:41 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"Adelyn Bartlett", "annotation_type"=>"text", "location"=>{"page"=>3,
"page_type"=>"doc", "point"=>[116.6566844048653, 394.1543494787142]},
"acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2







ActionDateTime 2024-10-29 00:26:35 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Text Updated


ActionDescription {"text"=>"jonathan.bartlett@gmail.com", "annotation_type"=>"text", "location"=>{"page"=>3,
"page_type"=>"doc", "point"=>[368.2310219374457, 526.3386728931364]},
"acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:26:28 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[368.2310219374457, 526.3386728931364]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:26:25 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Text Updated


ActionDescription {"text"=>"(404) 316-7379", "annotation_type"=>"text", "location"=>{"page"=>3,
"page_type"=>"doc", "point"=>[74.73662847523893, 524.6604582971329]},
"acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:26:19 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[74.73662847523893, 524.6604582971329]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2







ActionDateTime 2024-10-29 00:26:16 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Text Updated


ActionDescription {"text"=>"5039 Winding Branch Drive, Dunwoody, GA 30338", "annotation_type"=>"text",
"location"=>{"page"=>3, "page_type"=>"doc", "point"=>[81.61149272371851,
544.3234008470895]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:26:02 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[81.61149272371851, 544.3234008470895]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:25:58 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[110.8784752389227, 582.9368755430062]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:25:55 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Deleted


ActionDescription {"annotation_gid"=>"at328c5ae4-73f6-4579-bd0f-0bfc9f494b10", "annotation_type"=>"text",
"location"=>{"page"=>3, "page_type"=>"doc", "point"=>[116.305671698523,
579.9439210469158]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2







ActionDateTime 2024-10-29 00:25:53 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[116.305671698523, 579.9439210469158]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:25:44 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"Jonathan Ryan Bartlett", "annotation_type"=>"text", "location"=>{"page"=>3,
"page_type"=>"doc", "point"=>[100.7946486750652, 563.3570129235447]},
"acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:25:39 UTC


PerformedByUserName Jonathan Ryan Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Annotation Added


ActionDescription {"text"=>"10/28/2024", "annotation_type"=>"text", "location"=>{"page"=>3, "page_type"=>"doc",
"point"=>[445.2876574717637, 560.8376140312771]}, "acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:24:45 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Document Accessed


ActionDescription {"acting_user_full_name"=>"Adelyn Bartlett"}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2







ActionDateTime 2024-10-29 00:24:37 UTC


PerformedByUserName Adelyn Sherwood Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Document Accessed


ActionDescription {"acting_user_full_name"=>"Adelyn Sherwood Bartlett"}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:24:24 UTC


PerformedByUserName Adelyn Bartlett


PerformedByUserRole customer


PerformedByParticipantType


ActionType Document Accessed


ActionDescription {"acting_user_full_name"=>nil}


PerformedBySystemName ProofSignerWeb


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:24:21 UTC


PerformedByUserName Notarize Retail Organization Owner


PerformedByUserRole organization_member


PerformedByParticipantType


ActionType Document Created


ActionDescription {}


PerformedBySystemName BusinessAPI


IP Address 70.225.3.2


ActionDateTime 2024-10-29 00:34:38 UTC


PerformedByUserName Palursa Shepard


PerformedByUserRole notary


PerformedByParticipantType


ActionType Digital Certificate Applied to Document


ActionDescription {"signature_type"=>"Digital"}


PerformedBySystemName ProofSignerWeb


IP Address 99.8.60.55
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SPECIAL ADMINISTRATIVE 

PERMIT 

APPLICATION

Project #: Date Received: 

Type: 

Type of Request:  Chapter 16-Streams  Chapter 27-Zoning 

Code section from which special administrative permit is sought: 

Nature of Request:  

Project: 

Name of Project / Subdivision: Zoning: 

Property Address / Location:  

District:  Land Lot: Block: Property ID: 

Owner Information: 

Owner’s Name:  

Owner’s Address: 

Phone:  Fax: Email: 

Applicant Information:  Check here if same as Property Owner 

Contact Name: 

Address:  

Phone:  Fax: Email: 

Terms & Conditions: 
I hereby certify that to the best of my knowledge, this application form is correct and complete.  If additional materials are determined 
to be necessary, I understand that I am responsible for filing additional materials as specified by the City of Dunwoody Zoning 
Ordinance.  I understand that failure to supply all required information (per the relevant requirements of the Dunwoody Zoning 
Ordinance) will result in the rejection of this application.   

Applicant’s Name: 

Applicant’s Signature: Date: 

Notary: 

Sworn to and subscribed before me this ____________ Day of ___________________,  20_____ 

Notary Public:  

Signature:  

My Commission Expires:  

Office Use: 

Application Fee:  $250 for Single-Family  $350 for Commercial/Other

Payment:  Cash  Check  CC Date: 
 

Decision:   Date:  

4800 Ashford Dunwoody Road | Dunwoody, GA 30338 
Phone: (678) 382-6800 | Fax: (770) 396-4828 

article V, division 7 - Fence Height to 8'
Increase allowable fence height from 4' to 6' for fence facing Winding Branch Ct 

Bartlett Residence - FENCE R-100
5039 Winding Branch Drive

18th 365 E

Adelyn & Jonathan Bartlett

5039 Winding Branch Drive Dunwoody, GA 30338

404-316-7379 jonathan.bartlett@gmail.com

Eric Salo
804 MORNINGWOOD LANE Kennesaw, GA 30152

404-375-7735 eric@salocustomhomes.com

10/25/2024

Eric V Salo

25th 24October

Nandi Turner

05/07/2028

Electronically signed and notarized online using the Proof platform.
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Property Owner(s)  

Notarized Certification 

The owner and petitioner acknowledge that this application form is correct and complete.  By completing 

this form, all owners of the subject property certify authorization of the filing of the application, and 

authorization of an applicant or agent to act on their behalf in the filing of the application including all 

subsequent application amendments. 

Property Owner (If Applicable): 

Owner Name:  

Signature:  Date:  

Address:  

Phone:  Fax:  Email:  

Sworn to and subscribed before me this ____________ Day of ___________________,  20_____ 

Notary Public:  

Property Owner (If Applicable): 

Owner Name:  

Signature:  Date:  

Address:  

Phone:  Fax:  Email:  

Sworn to and subscribed before me this ____________ Day of ___________________,  20_____ 

Notary Public:  

Property Owner (If Applicable): 

Owner Name:  

Signature:  Date:  

Address:  

Phone:  Fax:  Email:  

Sworn to and subscribed before me this ____________ Day of ___________________,  20_____ 

Notary Public:  

4800 Ashford Dunwoody Road | Dunwoody, GA 30338 
Phone: (678) 382-6800 | Fax: (770) 396-4828 

10/28/2024

Jonathan Ryan Bartlett

5039 Winding Branch Drive, Dunwoody, GA 30338

(404) 316-7379 jonathan.bartlett@gmail.com

Adelyn Bartlett

10/28/2024

5039 Winding Branch Drive, Dunwoody, GA 30338

(314) 341-3319 adelynbartlett@gmail.com

2428th October

Palursa Shepard

Electronically signed and notarized online using the Proof platform.

Parker county, State of Texas

134095343
Notary Public, State of Texas

28th October 24

Electronically signed and notarized online using the Proof platform.

Palursa Shepard

134095343
Notary Public, State of Texas

Parker county, State of Texas



 

WWW.SALOCUSTOMHOMES.COM 

 

October 31, 2024 

 

RE: 5039 Winding Branch Drive (“WBD”) 

TO: City of Dunwoody Special Administrative Permit Reviewers 

 

To whom it may concern: 
 
We are currently constructing a Single-Family Home and would like to increase the allowable fence heights 
from 4’ as shown on the site plan (Permit #2024-0432) to 6’ and 8’ as indicated in the ordinance Division 4, 
Section 27-267.  We provided the approved site plan and highlighted the proposed heights of the fences. 
 
To summarize, we intent to seek anSAP to provide the maximum security and privacy surrounding the pool 
that is to be constructed.  This takes into consideration of the site conditions (sloping topography making 
climbing over 4’ fence an easier task), the current expectations of the fence styles in the immediate area, and 
example seen in the bottom right corner of Figure 15-2 from the City of Dunwoody Ordinances municode 
online 1.  Below is a picture of the fence we intend to construct as it will be stylistically similar to the current 
fencing as seen in the neighbors directly across the street at 1029 Winding Branch Lane. 

 
 
 



 

WWW.SALOCUSTOMHOMES.COM 

Please feel free to reach out to me directly should any questions arise or if there are any misunderstandings.  
It is my hope that I can clearly convey the unique circumstances surrounding this project.   
 
All the best & thank you for time reviewing this and for your consideration! 
 

SINCERELY, 

Eric Salo 
ERIC SALO 

Salo Custom Homes 
eric@salocustomhomes.com 
GA GC Lic # RBQA-006856 
404-375-7735 
 
REFERENCES 
 
1. https://library.municode.com/ga/dunwoody/codes/code_of_ordinances?nodeId=PTIICOOR_CH27

ZO_ARTIVGEAPRE_DIV4FEWA_S27-272FEWAMA 



24-HOUR EMERGENCY CONTACT:

Eric Salo
PH: 404-375-7735
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THE DESIGN PROFESSIONAL WHO
PREPARED THE ES&PC PLAN IS TO

INSPECT THE INSTALLATION OF THE
INITIAL SEDIMENT STORAGE AND

PERIMETER CONTROL BMPs WITHIN
7 DAYS AFTER INSTALLATION.  IT IS

THE CONTRACTOR'S DUTY TO
NOTIFY THE DESIGN PROFESSIONAL
WHEN INSTALLATION IS COMPLETE.

The placement of dumpsters and the
parking of automobiles is prohibited

in the right-of-way.

Prior to beginning construction,
contact Lia Fabian

(lia.fabian@dunwoodyga.gov) and
Kevin Moore

(kevin.moore@dunwoodyga.gov) to
schedule a preconstruction

meeting.  Failure to do so may result in
a stop work order.

Impervious Area Summary

Item Area (S.F.)

House 4,553.0
Driveway & Sidewalk 2,213.0

Future Pool Deck 1,250.0

Total 8,016.0 S.F.

Lot Area 25,003.4 S.F.

Percent Impervious 32%
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