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Request for Qualification (RFQ) 
Electronic Waste Recycling 

 
 
1. INTRODUCTION/ PURPOSE 

The City of Dunwoody is seeking proposals from recyclers for the transport and recycling of 
electronic waste (E-waste) for a single-time event occurring on November 16, 2013, with the 
possibility of additional single-time events agreed upon by the appropriate parties over the 
following year (for the time period beginning November 2013 and ending October 2014). The 
City seeks a company to transport and recycle E-waste in compliance with all appropriate laws 
and regulations and in a manner that is beneficial to the communities and environment where 
the materials are dismantled and recycled. Electronics collected at the Recycling Event have 
included: answering machines, cell phones, copiers, computer equipment (keyboards, mouse, 
towers, CRTs, hard drives, modems), DVD players, electronic game systems, fax machines, 
MP3 and other portable media players, laptops, monitors/terminals, printers, radios, 
scanners, stereo equipment, telephones, televisions, and VCR players. 

2. TIMELINE 

Description Date 

Deadline for RFQ Submission 
 

  Shall you have any questions, please contact: 
  Rebecca Keefer 

City Planner/ Sustainability Director 
rebecca.keefer@dunwoodyga.gov 

Tel: (678) 382-6811 

All Proposals Request must be received no 

later than 

October 25, 2013 

By 4:30 PM 

Electronically to: 

rebecca.keefer@dunwoodyga.gov 
 

Selection Date 
 

 

November 01, 2013 

 
The Recycling Event will be conducted on: 

November 16, 2013 

From 11:00AM – 1:00PM 

Event Location 

Georgia Perimeter College 

Parking lot 11 

2101 Womack Road, Dunwoody, GA 

30338 
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3. SCOPE OF SERVICES 

The Contractor must include a scope of work which, at minimum, addresses the items listed 
below: 

3.1 Indemnity and Insurance  

A. The Contractor is an independent Contractor. The Contractor, its officers, agents, or 
employees are not considered employees of the City of Dunwoody for any purpose.  
The Contractor shall be responsible for all federal and/or state tax, industrial 
insurance, and Social Security liability that may result from the performance of and 
compensation for these services and shall make no claim of career service or civil 
service rights which may accrue to a City of Dunwoody employee under state of local 
law. 

B. The City of Dunwoody assumes no responsibility for the payment of any 
compensation, wages, benefits, or taxes by or on behalf of the Contractor, its 
employees, and/or others by reason of the Contract.  The Contractor shall protect, 
indemnify and hold harmless the City of Dunwoody and its officers, agent and 
employees for and against any and all claims, costs and/or losses whatsoever 
occurring or resulting from (1) the Contractor’s failure to pay any such 
compensation, wages, benefits or taxes; and/or (2) the supplying to the Contractor 
of work, services, materials, and/or supplies by Contractor employees or other 
suppliers in connection with or in support of the performance of the Contract.   

C. The Contractor further agrees that it is financially responsible for and will repay the 
City of Dunwoody all indicated amounts following an audit examination which reveals 
errors due to the negligence, intentional act and/or failure for any reason to comply 
with the terms of the Contract by the Contractor, it officers, employees, agents, 
and/or representative.  The Contractor shall protect, defend, indemnify, and hold 
harmless the City of Dunwoody, its officers, employees, and agents from any and all 
costs, claims, judgments, and/or awards of damages, arising out of or in any way 
resulting from the negligent acts or omissions of the Contractor, its officers, 
employees, and/or agents.  The Contractor agrees that its obligations under this 
subparagraph extent to any claim, demand, and/or cause of action brought by or on 
behalf of any employees or agents. 

D. The Contractor shall procure and maintain for the entire duration of the event 
insurance against claims for injuries to persons or damages to property that may 
arise from, or in connection with, the performance of work hereunder by the 
Contractor, its agents, representatives, employees, and/or Sub-contractors.  The 
Contractor or Sub-contractor shall pay the cost of such insurance.  The Contractor 
may furnish separate certificates of insurance and policy endorsements for each Sub-
contractor as evidence of compliance with the insurance requirements of the 
Contract. 

E. The Contractor shall provide a copy of public Liability Insurance covering the period 
of its occupancy and uses of the premises, obtained from a responsible insurance 
company legally licensed and authorized to transact business in the State of Georgia, 
with limits of not less than $1,000,000.00 for all damages arising out of bodily 
injuries or death of two or more persons in any one accident, and a limit of not less 
than $3,000,000.00 for all damages to or destruction of property in any one 
accident.  This public liability policy shall insure the City and the Licensee against any 
liability, damage, claim or demand in any way arising out of or in connection with 
Licensee’s occupancy or use of the premises under this agreement.  Licensee shall 
furnish the City with a copy of the policy and evidence of full payment of the 
premium thereon prior to occupancy and use of the premises, and said policy shall 
have a clause showing that the insurance is in force and cannot be cancelled prior to 
the occupancy and use of the premises by the Licensee in the absence of written 
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notice by the insurer to the City prior to the occupancy and use of the premises. 
F. Per our standard contract, the Contractor will verify its compliance with O.C.G.A. § 

13-10-91, stating affirmatively that the individual, firm, or corporation which is 
contracting with the City of Dunwoody has registered with and is participating in a 
federal work authorization program, in accordance with the applicability provisions 
and deadlines established in O.C.G.A. § 13-10-91. Per our standard contract, the 
Contractor will execute an affidavit referenced in O.C.G.A. § 50-36-1 (SAVE 
AFFIDAVIT, attached). 

 
3.2 Qualifications and Experience of Firm  

 The proposal should include Contractor’s experience relevant to the requested 
services and qualifications of key personnel that will be assigned to the 
management of the Event.  

 
 Contractor should provide a minimum of two (2) References clients that the City 

may contact to conduct a reference check regarding provision of the proposed 
service.  

 
 The proposal should include the Contractor’s experience relevant to the requested 

services and qualifications of key personnel. 
 

3.3 Description of Services 

 Provide a list of acceptable materials and associated charges to accept said 
materials, if any. 

 Provide descriptions or examples of public educational materials the Contractor will 
provide. 

 Provide documentation of how and where material will be recycled. 

 Provide documentation/description of additional relevant certifications as required 
by law, in addition to any others. 

 
4. EVALUATION PROCESS  
 
Each proposal shall first be evaluated for completeness and for compliance with the 
requirements of this RFQ. The City will then evaluate the benefit of the proposed services 
described in the proposal to the City of Dunwoody and its citizens. The objective of the City is 
to determine the best option for E-waste transportation and recycling services. To this end, 
the City shall consider all relevant factors, including, but not limited to: 

 Direct costs/revenue  
 Proposer's qualifications and safety record  
 References from existing or prior clients 
 Any indirect costs, benefits, or risks arising out of the proposal that directly or 

indirectly impact the Agency’s constituents.  
The City will evaluate the cost/revenue for services requested in the proposal, including all 
components of the service fee and other relevant factors including, but not limited to, all 
costs, benefits and risks to the City and its constituents that may be associated with the 
proposed services.  
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5. CONTRACT AWARD:  
 
All proposals must be received no later than 4:30 pm, October 25, 2013. The City 
reserves the right to waive any irregularities and to reject any or all proposals and to award a 
contract upon such basis as is deemed to be in the best interest of the City.  
By submitting a proposal, the proposer acknowledges that the company has thoroughly 
examined and become familiar with the services required under this RFQ and that the 
company is capable of performing the quality work needed to achieve the objectives of the 
City.  

The City of Dunwoody will sign a separate contract with the successful Contractor. 
Issuance of this RFQ and receipt of proposals does not commit the Counties to the awarding 
of a contract. The City reserves the right to postpone opening for their own convenience, to 
accept or reject any or all proposals received in response to this RFQ, to negotiate with other 
than the selected Contractor should negotiations with the selected Contractor be terminated, 
to negotiate with more than one Contractor simultaneously, or to cancel all or part of this 
RFQ. 

 
6. PROPOSAL REQUIREMENTS  

A proposal shall be complete and concise and should be prepared in substantial conformance 
with the format and order described herein. Proposal shall be limited to an aggregate five (5) 
pages, inclusive all required documents and information. A proposal that omits or 
inadequately addresses any of the topics may be rejected.  

    

 



Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 
 
 By executing this affidavit, the undersigned contractor verifies its compliance 
with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation 
which is engaged in the physical performance of services on behalf of the City of 
Dunwoody has registered with, is authorized to use and uses the federal work 
authorization program commonly known as E-Verify, or any subsequent replacement 
program, in accordance with the applicable provisions and deadlines established in 
O.C.G.A. § 13-10-91.  Furthermore, the undersigned contractor will continue to use the 
federal work authorization program throughout the contract period and the undersigned 
contractor will contract for the physical performance of services in satisfaction of such 
contract only with subcontractors who present an affidavit to the contractor with the 
information required by O.C.G.A. § 13-10-91(b).  Contractor hereby attests that its 
federal work authorization user identification number and date of authorization are as 
follows:  
 
_________________________________ 
Federal Work Authorization User Identification Number 
 
_________________________________ 
Date of Authorization  
 
_________________________________ 
Name of Contractor   
 
CITY OF DUNWOODY____________ 
Name of Public Employer  

I hereby declare under penalty of perjury that the foregoing is true and correct. 

Executed on ______, ___, 201__ in _____(city), ______(state). 
 
_________________________________ 
Signature of Authorized Officer or Agent 
 
_______________________________ 
Printed Name and Title of Authorized Officer or Agent  

 
SUBSCRIBED AND SWORN BEFORE ME  
ON THIS THE ______ DAY OF ______________,201__.      
_________________________________ 
NOTARY PUBLIC 
 
My Commission Expires:_________________________________ 



 

Revised 10.7.11 

 

O.C.G.A. 50-36-1(e)(2) Affidavit Verifying Status for City Public Benefit  

 
**This form is required for ALL LICENSES/PERMITS/CONTRACTS by State Law** 

 

By executing this affidavit under oath, as an applicant for a(n) 

__________________________________ [type of public benefit], as referenced in 

O.C.G.A. Section 50-36-1, from the City of Dunwoody, Georgia, the undersigned applicant 

verifies one of the following with respect to my application for a public benefit:  

 

1) _______  I am a United States citizen  

(Must include copy of either Georgia Driver’s License, Passport, or Military ID) 

 

2) _______ I am a legal permanent resident of the United States.** 

(Must include a copy of your Georgia Driver’s License and either a copy of your 

Permanent Resident Card or Employment Authorization Card) 

 

3) ________ I am a qualified alien or non-immigrant under the Federal Immigration                                                                                         

and Nationality Act with an alien number issued by the Department of 

Homeland Security or other federal immigration agency.** 

(Must include a copy of your Georgia Driver’s License and either a copy of your 

Permanent Resident Card or Employment Authorization Card) 

 

**My alien number issued by the Department of Homeland Security or 

other federal immigration agency is: __________________________. 

 

The undersigned applicant also hereby verifies that he or she is 18 years of age or older and 

has provided at least one secure and verifiable document, as required by O.C.G.A. 50-36-

1(e)(1), with this affidavit. 

 

The secure and verifiable document provided with this affidavit can best be classified as: 

 

_________________________________________________________________________ 

 

In making the above representation under oath, I understand that any person who 

knowingly and willfully makes a false, fictitious, or fraudulent statement or representation in 

an affidavit shall be guilty of a violation of O.C.G.A. 16-10-20, and face criminal penalties as 

allowed by such criminal statute. 

 

Executed in Dunwoody, Georgia. 

 

    __________________________________ ___________ 

    Signature of Applicant    Date 

 

    __________________________________ 

    Printed Name of Applicant 

 

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE ____ DAY OF _____________, 20___. 

 

____________________________ 

NOTARY PUBLIC/SEAL 

 

My Commission Expires: _____________ 
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