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CITY OF DUNWOODY  
 

Invitation to Bid  

ITB 13-09 

The City of Dunwoody is soliciting competitive sealed bids from qualified contractors for Brook Run Park 

Multi-Use Trail Phase II Construction for the Department of Parks and Recreation. 

Bids should be typed or submitted in ink and returned in a sealed container marked on the outside with the 

ITB 13-09 and Company Name. Bids will be received until 2:00 P.M. local time on November 20, 2013 at 

the City of Dunwoody, 41 Perimeter Center East, Suite 250, Dunwoody, Georgia 30346. Any bid received 

after this date and time will not be accepted. Bids will be publicly opened and read at 2:05 P.M. Apparent bid 

results will be available the following business day on our website www.dunwoodyga.gov.  

 A Pre-Bid Conference will be held at 10:00 am, October 31, 2013 at the City of Dunwoody, Courtroom, 

41 Perimeter Center East, First Floor, Dunwoody, GA 30346.  The conference will include a review of the 

Bid Documents, and a question and answer period.  Attendance at the Pre-Bid Conference is strongly 

encouraged, but it is not required.  Bidders are expected to be familiar with the Bid Documents and the 

property to be developed and to provide the City with any questions regarding the Bid Documents at the Pre-

Bid conference or by the deadline for questions to be submitted.   

Questions regarding bids should be directed to John Gates, Purchasing Manager, at 

purchasing@dunwoodyga.gov or by calling 678-382-6750, no later than Tuesday, November 5, 2013. Bids 

are legal and binding upon the bidder when submitted. All bids should be submitted in duplicate.  

 The written bid documents supersede any verbal or written prior communications between the parties. 

 Award will be made to the supplier submitting the lowest responsive and responsible bid.  The City reserves 

the right to reject any or all bids to waive technicalities and to make an award deemed in its best 

interest.  Bids may be split or awarded in entirety.  The City reserves the option to negotiate terms, 

conditions and pricing with the lowest responsive, responsible bidder(s) at its discretion.  

 All companies submitting a bid will be notified in writing of award.  

The selected contractor must be able to start work within 10 calendar days after the “Notice to Proceed” is 

issued. The time of completion for the project is as follows: 180 available days from the “Notice to Proceed” 

for substantial completion and an additional 60 days for final acceptance.  

   

 

 

 

 

 

http://www.dunwoodyga.gov/
mailto:purchasing@dunwoodyga.gov
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BID FORM 

 

 

TO:  PURCHASING MANAGER  

         CITY OF DUNWOODY  

         DUNWOODY, GEORGIA  30346  
  

Ladies and Gentlemen:  
  

In compliance with your Invitation To Bid, the undersigned, hereinafter termed the Bidder, proposes to enter 

into a Contract with the City of Dunwoody, Georgia, to provide the necessary machinery, tools, apparatus, 

other means of construction, and all materials and labor specified in the Contract Documents or as necessary 

to complete the Work in the manner therein specified within the time specified, as therein set forth, for:  

  

Brook Run Park Multi-Use Trail Phase II Construction 

 
The Bidder has carefully examined and fully understands the Contract, Specifications, and other documents 

hereto attached, has made a personal examination of the Site of the proposed Work, has satisfied himself as 

to the actual conditions and requirements of the Work, and hereby proposes and agrees that if his bid is 

accepted, he/she will contract with the City of Dunwoody in full conformance with the Contract Documents.  

  

Unless otherwise directed, all work performed shall be in accordance with the construction drawings 

prepared by Lose and Associates Inc., the documents included in the Invitation to Bid and applicable 

requirements of the Americans with Disability Act.  

  

It is the intent of this Bid to include all items of construction and all Work called for in the Plans and 

Specifications, or otherwise a part of the Contract Documents.  

  

In accordance with the foregoing, the undersigned proposes to furnish and construct the items listed in the 

attached Bid Schedule for the unit prices except where “lump sum” quantities are stated.  

  

The Bidder agrees that the cost of any work performed, materials furnished, services provided or expenses 

incurred, which are not specifically delineated in the Contract Documents but which are incidental to the 

scope, intent, and completion of the Contract, shall be deemed to have been included in the prices bid for the 

various items scheduled.  

   

The Bidder further proposes and agrees hereby to promptly commence the Work with adequate force and 

equipment within 10 calendar days from receipt of “Notice to Proceed” and to complete all work within 180 

available days from the “Notice to Proceed” for substantial completion and an additional 60 days for final 

acceptance.  

   

Attached hereto is an executed Bid Bond or certified check on the ______________________(bank) of 

_______________(City)_________________________(State) in the amount of ______________ Dollars 

($__________________ -- Five Percent of Amount Bid).  

 

If this bid shall be accepted by the City of Dunwoody and the undersigned shall fail to execute a satisfactory 

contract in the form of said proposed Contract, and give satisfactory Performance and Payment Bonds, or 

furnish satisfactory proof of carriage of the insurance required within 10 days from the date of Notice of 

Award of the Contract, then the City of Dunwoody may, at its option, determine that the undersigned 

abandoned the Contract and there upon this bid shall be null and void, and the sum stipulated in the attached 
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Bid Bond or certified check shall be forfeited to the City of Dunwoody as liquidated damages.  

 

BIDDER ACKNOWLEDGES RECEIPT OF THE FOLLOWING ADDENDA:  

  

  

Addendum No.              Date Received  

 

_______________       _______________  

_______________       _______________  

_______________        _______________  

_______________        _______________  

 

 

Bidder further declares that the full name and resident address of Bidder’s Principal is as follows:  

 

Signed, sealed, and dated this _______________ day of __________________________, 2013. 

  

 

                                                                    Bidder _________________________________ (Seal)  

                                                                               Company Name      

 

 

Bidder Mailing Address:  

 

__________________________________________ 

_______________________________________ 

_______________________________________ 

_______________________________________ 

   

                                                                                          By:____________________________    

 

                                                                                       Title:____________________________   

    

                                                                

                                                                              By:____________________________    

                                                                                      

  Title:____________________________   
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INSURANCE REQUIREMENTS  

  

Within 10 days of Notice of Award, and at all times that this Contract is in force, the Contractor shall obtain, 

maintain and furnish the City Certificates of Insurance from licensed companies doing business in the State 

of Georgia with an A.M. Best Rating A-6 or higher and acceptable to the City covering:  

  

 1.  Statutory Workers’ Compensation Insurance  

 

(a) Employers Liability:                          

 

                         Bodily Injury by Accident - $100,000 each accident                           

 Bodily Injury by Disease   - $500,000 policy limit                          

 Bodily Injury by Disease   - $100,000 each employee  

  

2.  Comprehensive General Liability Insurance  

 

                   (a) $1,000,000 limit of liability per occurrence for bodily injury and property    

 damage Owner’s and Contractor’s Protective  

                   (b)  Blanket Contractual Liability  

                   (c)  I Blanket “X”, “C”, and “U”  

                   (d)  Products/Completed Operations Insurance  

                   (e)  Broad Form Property Damage  

                   (f)  Personal Injury Coverage  

 

          3.  Automobile Liability  

 

                   (a) $1,000,000 limit of liability  

                   (b) Comprehensive form covering all owned, non-owned and hired vehicles  

  

         4. Umbrella Liability Insurance  

             

                   (a)  $1,000,000 limit of liability  

       (b)  Coverage at least as broad as primary coverage as outlined under Items 1, 2                            
               and 3 above  
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INSURANCE REQUIREMENTS (continued) 

 

 

5. The City of Dunwoody, Georgia, and its subcontractors and affiliated companies, their officers, 

directors, employees shall be named on the Certificates of Insurance as additional insured and 

endorsed onto the policies for Comprehensive General Liability, Automobile Liability and 

Umbrella Liability.  Insurance must be maintained pursuant to this Contract in connection with 

liability of the City of Dunwoody and their affiliated companies and their officers, directors and 

employees arising out of Contractor’s operations.  Copies of the endorsements shall be furnished to 

the City prior to execution of the contract.  Such insurance is primary insurance and shall contain a 

Severability of Interest clause with respect to each insured.  Such policies shall be non-cancelable 

except upon 30 days written notice to the City.  Any separate insurance maintained in force by the 

additional insured named above shall not contribute to the insurance extended by Contractor’s 

insurer(s) under this additional insured provision.  

 

 

 

  

Certificate Holder should read:  
  

The City of Dunwoody 

41 Perimeter Center East, Suite 250 

Dunwoody, Georgia 30346 
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BONDING REQUIREMENTS 

 

   

Each bid must be accompanied with a BID BOND (bond only: certified checks or other forms are not 

acceptable) in an amount equal to five percent of the base bid, payable to the City of Dunwoody.  Said Bid 

Bond guarantees the bidder will enter into a contract to construct the project strictly within the terms and 

conditions stated in this bid and in the bidding and contract documents, should the construction contract be 

awarded.  

  

The Successful Bidder shall be required to furnish a bond for the faithful performance (PERFORMANCE 

BOND) on the contract and a bond to secure payment (PAYMENT BOND) of all claims for materials 

furnished and/or labor performed in performance of the project, both in amounts equal to 100 percent of the 

contract price.    

  

The Successful Bidder shall also be required to furnish a MAINTENANCE BOND, in the amount of one-

third of the contract price, guaranteeing the repair or replacement caused by defective workmanship or 

materials for a period of one year from the completion of construction.  

  

Bonds shall be issued by a corporate surety that appears on the Treasury Department’s most current list 

(Circular 570 as amended) and be authorized to do business in the State of Georgia.    

  

Date of Bond must not be prior to date of Contract. If Contractor is a Partnership, all partners shall execute 

Bond.   

  

 

 

 

 

 

 

 

 

 



Page 7 of 37 
 

BID BOND  

 

 

KNOW ALL MEN BY THESE PRESENTS, THAT  

 

Name of Contractor:     ___________________________________________________________  

 

Address of Contractor: ___________________________________________________________  

  

(Corporation, Partnership and or Individual) hereinafter called Principal, and ________________  

___________________________________________  
(Name of Surety)  

___________________________________________  
(Address of Surety) 

  

A corporation of the State of _________________, and a surety authorized by law to do business in the State 

of Georgia, hereinafter called Surety, are held and firmly bound unto:  

  

City of Dunwoody Georgia  

(Name of Obligee)  

41 Perimeter Center East, Suite 250 

Dunwoody, Georgia 30346 

(Address of Obligee)  

  

herein after referred to as Obligee, in the penal sum of___________________________________ Dollars ($ 

_______________) in lawful money of the United States, for the payment of which sum well and truly to be 

made, we bind ourselves, our heirs, executors, administrators and successors, jointly and severally, firmly by 

these presents.  

  

WHEREAS, the Principal is about to submit, or has submitted, to the City of Dunwoody, Georgia, a 

proposal for furnishing materials, labor and equipment for:  

  

Brook Run Park Multi-Use Trail Phase II Construction 
  

WHEREAS, the Principal desires to file this Bond in accordance with law in lieu of a certified Bidder’s 

check otherwise required to accompany this Proposal.  

  

NOW, THEREFORE, the conditions of this obligation are such that if the bid is accepted, the Principal shall 

within 10 days after receipt of notification of the acceptance execute a Contract in accordance with the Bid 

and upon the terms, conditions, and prices set forth in the form and manner required by the City of 

Dunwoody, Georgia, and execute a sufficient and satisfactory Performance Bond and Payment Bond 

payable to the City of Dunwoody, Georgia, each in an amount of 100 percent of the total Contract Price, in 

form and with security satisfactory to said the City of Dunwoody, Georgia, and otherwise, to be and remain 

in full force and virtue in law; and The Surety shall, upon failure of the Principal to comply with any or all 

of the foregoing requirements within the time specified above, immediately pay to the City of Dunwoody, 

Georgia, upon demand, the amount hereof in good and lawful money of the United States of America, not as 

a penalty, but as liquidated damages.  

  

PROVIDED FURTHER, that Principal and Surety agree and represent that this bond is executed pursuant, 

to and in accordance with the applicable provisions of the Official Code of Georgia Annotated, as Amended, 
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including, but not limited to, O.C.G.A. SS 13-10-1, et. Seg. and SS 36-86-101, et. Seg., and is intended to be 

and shall be constructed as a bond in compliance with the requirements thereof.  

 

Signed, sealed, and dated this ______ day of ________________________________, 2013 

  

ATTEST:  

 

_________________________________________                   ____________________________  

(Principal Secretary)                                                                    (Principal)    

(Seal) 

                                                                                 BY: ____________________________  

 

 

_________________________________________                   ____________________________  

(Witness to Principal)                                                                  (Address)  

 

_________________________________________ 

_________________________________________                                 

(Address)   

                                                                                                

_________________________________________  

(Surety)  

  

ATTEST:   

 

_________________________________________  

(Attorney-in-Fact) and Resident Agent  

 

_________________________________________  

(Attorney-in-Fact)   

(Seal)                       

    

_________________________________________  

  (Address)   

 

_________________________________________           

(Witness as to Surety)  

 

_________________________________________                                   

(Address)   

_________________________________________                          
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PERFORMANCE BOND  

 

  

KNOW ALL MEN BY THESE PRESENTS: THAT 

_____________________________________________________________________  

(Name of Contractor)  

_____________________________________________________________________  

(Address of Contractor)  

 

 ___________________________________________________________________  

     (Corporation, Partnership or Individual)  

_____________________________________________________________________  

  

Hereinafter called Principal, and  

_____________________________________________________________  

(Name of Surety)  

_____________________________________________________________  

(Address of Surety)   

 

A Corporation of the State of _________________ and a surety authorized by law to do business in the State 

of Georgia, hereinafter called Surety, are held and firmly bound unto  

  

The City of Dunwoody, Georgia   

(Name of Obligee)  

 41 Perimeter Center East, Suite 250 

Dunwoody, Georgia 30346 

 (Address of Obligee)  

  

hereinafter referred to as Obligee; are held firmly bound unto said Obligee and all persons doing work or 

furnishing skill, tools, machinery, supplies, or material under or for the purpose of the Contract hereinafter 

referred to, in the penal sum of:  ______________________________Dollars ($ ______________ ) in 

lawful money of the United States, for the payment of which sum well and truly to be made, we bind 

ourselves, our heirs, executors, administrators and successors, jointly and severally, firmly by these presents.  

  

The condition of this obligation is such, as whereas the Principal entered into a certain contract, hereto 

attached, with the Obligee, dated _______________________for: ____________________ 

  

NOW THEREFORE, the conditions of this obligation are such that if the above bound Principal shall well, 

truly, fully and faithfully perform said contract according to its terms, covenants, conditions, and agreements 

of said contract during the original term of said contract and any extensions thereof that may be granted by 

the oblige, with or without notice to the Surety, and during the life of any guaranty required under the 

contract, and shall also well and truly perform and fulfill all the undertakings, covenants, terms, conditions 

and agreement of any and all duly authorized modifications of said contract that may hereafter be made, then 

his obligation shall be void, otherwise to remain in full force and effect.  

PROVIDED FURTHER, that said Surety to this Bond, for value received, hereby stipulates and agrees that 

no change, extension of time, alterations, or additions to the terms of the Contract or to the Work to be 

performed there under shall in any way affect its obligation on this bond, and it does hereby waive notice of 

any such change, extension of time, alterations, or additions to the terms of the Contract or to the work to be 

performed there under.  
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PROVIDED FURTHER, that Principal and Surety agree and represent that this bond is executed pursuant to 

and in accordance with the applicable provisions of the Official Code of Georgia Annotated, as Amended, 

including but not limited to, O.C.G.A. SS 13-10-1 et. Eq. and SS 36-86-101, et. Seg., and is intended to be 

and shall be construed as a bond in compliance with the requirements thereof.  

   

Signed, sealed, and dated this __________ day of ____________________________, 2013  

  

ATTEST:  

 

___________________________________________                ______________________________ 

(Principal Secretary)                                                                      (Principal)  

   

(SEAL)     

 

BY: _______________________________________  

 

___________________________________________  

(Witness to Principal)                    

                                                

___________________________________________ 

(Address)   

___________________________________________  

                                                                                                      

(Surety)  

  

ATTEST: 

 

 _______________________________  

 Attorney-in-Fact) and Resident Agent  

 

___________________________________________  

(Attorney-in-Fact)   

(Seal)                                                                                               

___________________________________________  

  (Address)   

___________________________________________           

(Witness as to Surety) 

___________________________________________                                   

(Address)   
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PAYMENT BOND 

 

KNOW ALL MEN BY THESE PRESENTS: THAT  

 

_________________________________________   
(Name of Contractor)  

______________________________________________________________________________  
(Address of Contractor)  

  

____________________________________________________________________________  
(Corporation, Partnership or Individual)  

____________________________________________________________  

Hereinafter called Principal, and   

_____________________________________________________________  
(Name of Surety)  

_____________________________________________________________  
(Address of Surety)  

  

A Corporation of the State of ___________ and a surety authorized by law to do business in the State of 

Georgia, hereinafter called Surety, are held and firmly bound unto  

  

The City of Dunwoody Georgia  
(Name of Obligee)   
41 Perimeter Center East, Suite 250 

Dunwoody, Georgia 30346 
 (Address of Obligee)  

  

hereinafter referred to as Obligee; for the use and protection of all subcontractors and all persons supplying 

labor, services, skill, tools, machinery, materials and/or equipment in the prosecution of the work provided 

for in the contract herein after referred to in the full and just sum of 

_______________________________________________________Dollars ($_______________) in lawful 

money of the United States, for the payment of which sum well and truly to be made, the Principal and 

Surety bind themselves, their, and each of their heirs, executors, administrators, successors and assigns, 

jointly and severally, firmly by these presents.  

  

The condition of this obligation is such, as whereas the Principal entered into a certain contract. hereto 

attached, with the Obligee, dated _________________ for ______________________.  

  

NOW, THEREFORE, the conditions of this obligation are such that if the Principal shall well, truly, and 

faithfully perform said Contract in accordance to its terms, covenants, and conditions, and shall promptly 

pay all persons furnishing labor, materials, services, skill, tools, machinery and/or equipment for use in the 

performance of said Contract, then this obligation shall be void; otherwise, it shall remain in full force and 

effect.  

   

All persons who have furnished labor, materials, services, skill, tools, machinery and/or equipment for use in 

the performance of said Contract shall have a direct right of action on this Bond, provided payment has not 

been made in full within ninety (90) days after the last day on which labor was performed, materials, 

services, skill, tools, machinery, and equipment furnished or the subcontract completed.  

  

PROVIDED FURTHER, that said Surety to this Bond, for value received, hereby stipulates and agrees that 

no change, extension of time, alterations, or additions to the terms of the Contract or to the Work to be 
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performed there under shall in any way affect its obligation on this bond, and it does hereby waive notice of 

any such change, extension of time, alterations, or additions to the terms of the Contract or to the work to be 

performed there under.  

  

PROVIDED HOWEVER, that no suit or action shall be commenced hereunder by any person furnishing 

labor, materials, services, skill, tools, machinery, and/or equipment having a direct contractual relationship 

with a subcontractor, but no contractual relationship express or implied with the Principal:  

  

Unless such person shall have given notice to the Principal within 120 days after such person did, or 

performed the last of the work or labor, or furnished the last of the materials, services, skill, tools, machinery 

and/or equipment for which claim is made, stating with substantial accuracy the amount claimed and the 

name of the party to whom the materials, services, skill, tools, machinery and/or equipment were furnished, 

or for whom the work or labor was done or performed. Such a notice shall be served by mailing the same by 

registered mail, postage prepaid, in an envelope addressed to the Principal, at any place where an office is 

regularly maintained for the transaction of business, or served in any manner in which legal process may be 

served in the State in which the aforesaid project is located, save that such service need not be made by a 

public officer, and a copy of such notice shall be delivered to the Obligee, to the person and at the address 

provided for in the Contract, within five days of the mailing of the notice to the Principal.  

  

PROVIDED FURTHER, that any suit under this bond must be instituted before the expiration of one year 

after the acceptance of the public works covered by the Contract by the proper authorities.  

 

PROVIDED FURTHER, that Principal and Surety agree and represent that this bond is executed pursuant to 

and in accordance with the applicable provisions of the Official Code of Georgia Annotated, as Amended, 

including, but not limited to, O.C.G.A. SS 13-10-1, et. Eq. and SS 36-86-101, et. Seg., and is intended to be 

and shall be construed as a bond in compliance with the requirements thereof.  

 

 

 

 

 

 

Signed, sealed, and dated this __________ day of _____________________________, 2013   

  

ATTEST:  

 

_________________________________________                    ___________________________  

(Principal Secretary)                                                                    (Principal)  
(Seal)  

                                                                       BY:  ______________________________  

 

____________________                            ______________________________  
(Witness to Principal)                                                              (Address)  

 

____________________                                 

(Address)            ______________________________ 
                                                                                                                        (Surety)  

                                                                                                 

  

ATTEST                                                                             BY: _______________________________  
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                                                                                                     (Attorney-in-Fact) and Resident Agent  
 

 

____________________________________ 
(Attorney-in-Fact)  

  
(Seal)                                                                                                

 

____________________________________ 
(Address)  

  

____________________________________           
(Witness as to Surety)  

 

____________________________________                                   
(Address)   
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MAINTENANCE BOND 

 

  

  

CITY OF DUNWOODY, GEORGIA    

PROJECT NO: _________      DEKALB COUNTY, GEORGIA                                                  

BOND NO: ______________  

  

 

 

KNOW ALL MEN BY THESE PRESENTS that we,______________________________ as Principal, and 

__________________________ as Surety, are held and firmly bound unto the CITY OF DUNWOODY, 

GEORGIA, as Obligee in the sum of one-third of the contract bid for the payment of which said Principal 

and Surety bind themselves, their heirs, administrators, executors, successors and assigns jointly and 

severally, firmly by these presents.  

  

WHEREAS, the Principal has entered into an agreement with the City of Dunwoody for the Brook Run Park 

Multi-Use Trail Phase II Construction.  Said work has now been completed and the Obligee desires a 

maintenance bond guarantee said streets and improvements for a period of one year beginning 

_________________ and ending _________________________.  

  

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH, that if the Principal shall 

fully indemnify and save harmless the City of Dunwoody from any and all loss, costs, expenses or damages, 

for any repairs or replacements required because of defective workmanship or materials in said construction, 

then this obligation shall be null and void; otherwise to be and remain in full force and effect as to any such 

claim arising within one year from the completion of said construction as set forth in said agreement.  

  

Signed, sealed and dated this_________ day of _________________________________2013 
  

Witness:  

 

__________________________________  

 (Principal)  

  

 

__________________________________  

 (Name of Surety Company)  

  

                                                                                                      __________________________________  

 (Attorney-in-fact)  
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QUALIFICATIONS SIGNATURE AND CERTIFICATION  

 

(Bidder to sign and return)  
  

 

 

I certify that this offer is made without prior understanding, agreement, or connection with any corporation, 

firm, or person submitting a proposal for the same materials, supplies, equipment, or services and is in all 

respects fair and without collusion or fraud.  I understand collusive bidding is a violation of State and Federal 

Law and can result in fines, prison sentences, and civil damage awards.  I agree to abide by all conditions of 

the proposal and certify that I am authorized to sign this proposal for the proposer.  I further certify that the 

provisions of the Official Code of Georgia Annotated, Sections 45-10-20 et.  Seq.  have not been violated 

and will not be violated in any respect.  

 

  

Authorized Signature___________________________________Date_______________________  

 

  

Print/Type Name_________________________________________________________________    

 

          

Print/Type Company Name Here____________________________________________________  
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 CORPORATE CERTIFICATE  

 

 

  

I, ___________________________________, certify that I am the Secretary of the Corporation named as 

Contractor in the foregoing bid; that _______________________________________  who signed said bid 

in behalf of the Contractor, was then (title)_________________________ of  said Corporation; that said bid 

was duly signed for and in behalf of said Corporation by authority of its Board of Directors, and is within 

the scope of its corporate powers; that said Corporation is organized under the laws of the State of 

_________________________________.  

  

 

This __________________________________ day of __________________, 20______  

  

  

  

  

______________________________________(Seal)  

(Signature)  
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LIST OF SUBCONTRACTORS  

  

 

I do _________, do not _______, propose to subcontract some of the work on this project.  I propose to 

Subcontract work to the following subcontractors:  

 

  

 

 

Company Name:___________________________________________________  
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Brook Run Park Multi-Use Trail Phase II Construction 
 

PURPOSE: The purpose of this Invitation to Bid (ITB) is to select a qualified Contractor for the construction 

of a multi-use paved trail at Brook Run Park.  

 

1.1 REFERENCE STANDARDS: The construction shall comply with the latest edition of the following 

standards:  

“Guide for the Development of Bicycle Facilities”,   

“Guide for the Planning, Design, and Operation of Pedestrian Facilities” published by the American 

Association of State Highway and Transportation Officials, 

“Georgia Recreational Trails Program Manual” 

 https://gastateparks.org/Content/Georgia/word/grants/09-2012/rtpmanua.pdf  

American’s with Disabilities Act Georgia Department of Transportation Standard Specifications. 

 

1.2 SCOPE:  The contractor shall furnish all materials, equipment, and labor to complete the required 

construction as described in its entirety to the specifications as directed and the terms of this contract 

including all incidentals as directed by the City of Dunwoody Parks and Recreation Director or his 

representative.  The project location is as follows: 

 

 4770 North Peachtree Rd. Dunwoody, GA 30338 

 

Unless otherwise specified all work shall be completed in accordance with the Construction Drawings 

prepared by Lose and Associates Inc., other documents included in the Invitation to Bid and all pertinent 

Americans with Disabilities Act standards.  In the case of conflicts, the most stringent requirements will 

apply.  Any variations to the above specified details and specifications will be approved by the Parks and 

Recreation Director or his representative.   

 

Design plans can be retrieved from: https://dunwoodyga.sharefile.com/d/s757b30939e84e9a8 

and are available for viewing at City Hall. 

 

1.3 METHOD OF AWARD  

The Contract will be awarded to the lowest responsive, responsible Proposer submitting the Proposal 

complying with the Contract Documents which is in the best interest of the City, as determined by the City. 

Determination of the low Proposal will be based on the total of the Base Proposal Lump Sum Amount.  

 

1.4 PERMITS  

The Contractor is responsible for obtaining all required permits including but not limited to state stream 

buffer variances. All permitting fees required by the City of Dunwoody will be waived.  Projects with over 

one (1) acre disturbed or more within the City of Dunwoody have to be submitted to the State for Erosion 

Control plan review and permitting.  

 

1.5 TIME OF WORK  

It is understood that the Contractor’s proposed construction schedule is based on a normal 5-day work week, 

less recognized holidays. If the Contractor desires to work in excess of this limit, the Contractor shall submit 

a written request to the City a minimum of five days prior to the desired work date. The Contractor will 

provide a design and construction schedule to the City for the entire timeline of the project and provide a 

Company Organizational Chart with a single point of contact.   
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1.6 EROSION, SEDIMENTATION AND POLLUTION CONTROL MAINTENANCE  

No payment will be made for any portion of the project for which temporary erosion, sedimentation and 

pollution controls are not properly maintained. Any fines or delays for non-compliance of erosion control 

measures levied by any agency will be the responsibility of the Contractor. 

 

1.7  GENERAL CONTRACTOR LICENSE  

All Proposers must be licensed by the state of Georgia to be a General Contractor.  

 

1.8  PARK OPERATION This construction will be performed while the rest of the park is opened to the 

public. The public will be permitted access into the areas not under construction. All park areas not fenced 

off as construction zones will be fully opened to the public for normal park hours during construction. 

Contractor shall take necessary precautions to secure the construction site to maintain a safe environment for 

the public. The construction shall not impede the flow of traffic on the existing park drive during 

construction or when fields are open to the public. During construction of the connections to existing entry 

drive, traffic access into the park must be maintained. Traffic may be reduced to one lane with adequate 

flagman to provide a safe, smooth flow of traffic. All Construction personnel and suppliers shall observe the 

posted park speed limits.  

 

1.9  CONTRACTOR EXPERIENCE Proposers shall have completed construction of a minimum of three 

(3) trail projects of similar size within the past five (5) years and submit appropriate references.  

 

1.10  FINAL ACCEPTANCE All references to guarantee, warranty or payments that are commencing 

upon “Final Approval”, “Final Certificate for Payment”, or “Substantial Completion” or other similar 

wording shall commence upon acceptance of portions of the Work by the City.  

 

1.11  CONSTRUCTION LAYOUT   The Contractor is responsible for all construction layout and control 

for the project. The Contractor will proceed with construction layout in such a manner that discrepancies 

between construction items, existing built features and site conditions that are in conflict with the plans may 

be examined by the Owner’s Representative prior to construction of items in conflict. Failure to notify the 

Owner’s Representative of conflicts prior to constructing items will result in all remedial actions being paid 

for by the Contractor including, but not limited to, additional materials, re-inspection fees, professional 

service fees and survey cost by all parties to the projects.  

  

1.12  COMPLIANCE WITH ENVIRONMENTAL PERMITS Contractor is to read and be familiar with 

the conditions of the following permits as they may relate to the construction of the project: GA EPD SBV # 

BV-067-08-08 and Army Corps Nationwide Permits 33 and 42.  

 

1.13  TREE REMOVAL  The City of Dunwoody has established a No Net Loss of Trees Policy.  All trees 

removed greater than 4” diameter must be identified and cataloged (see attachment). The contractor will not 

be responsible for any tree replacement per this policy.  

 

1.14 Trees to Save: Trees not marked to be removed shall be carefully protected by the Contractor from 

foliage, trunk, and root damage.  Roots shall be protected to the outer perimeter of the critical root zone.  

Reasonable accommodations will be allowed for installation of trail infrastructure. 

 

1.15  FUNDING PROVISIONS Federal funds are being used to assist in construction of this project 

through the Georgia Department of Natural Resources, Recreational Trails Program, with funds from the 

Federal Highway Administration (FHWA), the United States Department of Transportation. The assistance 

is 80% of the budgeted costs with a maximum contribution of $100,000. The Contractor shall comply with 

all applicable Federal, State, and local laws and regulations now existing, or which may hereafter be enacted 
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or adopted. At the least, the Contractor shall meet the following requirements in contracting for goods and 

services:  

  

PART TWO – DISADVANTAGED BUSINESS ENTERPRISES  

2.1  The Contractor and/or sub-contractors shall comply with Executive Order 12432, Minority Business 

Enterprise Development, which encourages greater economic opportunity for minority entrepreneurs.  

 

2.1.1  Contractor shall make a good faith effort to award at least 10 percent of subcontracts and material 

purchases to Disadvantaged Business Enterprises.   

 

2.1.2  The Contractor and his subcontractors, if any, shall file compliance reports, to the City monthly with 

the applications for payment.  

 

2.1.3  In determining whether a Contractor has made “Good Faith Efforts”, evaluation will look not only at 

the different kinds of effort that a Contractor has made, but also the quantity and intensity of these efforts. 

The following list of kinds of efforts is provided for consideration:  

 

2.1.3.1  Whether the Contractor advertised in general circulation, trade association and minority-focus 

media concerning the sub-contracting opportunities;  

 

2.1.3.2  Whether the Contractor provided written notice to a reasonable number of specific DBEs that 

their interest in the Contract was being solicited, insufficient time to allow the DBEs to participate 

effectively;  

 

2.1.3.3  Whether the Contractor followed up initial solicitations of interest by contacting DBEs to 

determine with certainty whether the DBEs were interested;  

 

2.1.3.4  Whether the Contractor provided interested DBEs with adequate information about the 

Drawings, Specifications and requirements of the Contract Documents;  

 

2.1.3.5  Whether the Contractor negotiated in good faith with interested DBEs, not rejecting DBEs as 

unqualified without sound reasons based on a thorough investigation of their capabilities;  

 

2.1.3.6  Whether the Contractor made efforts to assist interested DBEs in obtaining bonding, lines of 

credit, or insurance required by the Owner or Contractor.  

 

2.1.3.7  Whether the Contractor effectively used the services of available minority community 

organizations; minority contractor's groups; local, state and federal minority business assistance offices and 

other organizations that provide assistance in the recruitment and placement of DBEs.  

 

PART THREE-CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY & 

VOLUNTARY – PRIMARY COVERD TRANSACTIONS  

 

3.1  The Contractor/subcontractor certifies to the best of his/her knowledge and belief, that he/she:   

 

3.1.1  Is not presently debarred, suspended, proposed for debarment, and declared ineligible, or voluntarily 

excluded from covered transaction by any Federal department or agency.  

 

3.1.2  Has not within a 3-year period preceding this proposal been convicted of or had a civil judgment 

rendered against them for commission of fraud or a criminal offense in connection with obtaining,  
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attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public 

transaction, violation of Federal or State antitrust statues or commission of embezzlement, theft, forgery, 

bribery, falsification or destruction of records, making false statements, or receiving stolen property.  

 

3.1.3  Is not presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(Federal, State or local) with commission of any of the offenses enumerated in paragraph 1b of this 

certification.  

 

3.1.4  Has not within a 3-year period preceding this application/proposal had one or more public 

transactions (Federal, State or local) terminated for cause or default  

 

3.2  Drug Free Workplace The Contractor certifies that the provisions of Code Sections 50-24-1 through 

50¬24-6 of the Official Code of Georgia Annotated, relating to the “Drug-free Workplace Act”, have been 

complied with in full.  

 

3.2.1  The Contractor further certifies that a drug-free workplace will be provided for the Contractor’s 

employees during the performance of the Contract  

 

3.2.2  Each Contractor who hires a Subcontractor to work in a drug-free workplace shall secure from that 

Subcontractor the following written certification “As part of the subcontracting agreement with Contractor’s  

name), (Subcontractor’s name) certifies to the Contractor that a drug free workplace will be provided for the 

Subcontractor’s employees during the performance of this Contract pursuant to paragraph (7) of subsection 

(b) of Code Section 50-24-3”.  Also, the Contractor/subcontractor further certifies that he will not engage in 

the unlawful manufacture, sale,  distribution, dispensation, possession, or use of a controlled substance or 

marijuana during the performance of the Contract. 

  

3.3  Equal Employment Opportunity  

During the performance of this Contract, the Contractor agrees as follows:  

 

3.3.1  The Contractor shall not discriminate against any employee, or applicant for employment, because of 

race, religion, color, sex, national origin, or handicapping condition. The Contractor will take affirmative 

action to ensure that applicants are employed, and that employees are treated during employment without 

regard to their race, religion, color, sex, national origin, or handicapping condition. Such action shall include, 

but not be limited to, the following: Employment, upgrading; demotion or transfer; recruitment or 

recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 

training, including apprenticeship. The contractor agrees to post in conspicuous places, available to 

employees and applicants for employment, notices to be provided by the contracting officer setting forth the 

provision of this nondiscrimination clause.   

 

3.3.2  The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 

Contractor, state that all qualified applicants will receive consideration for employment without regard to 

race, religion, color, sex, national origin, or handicapping condition.  

 

3.3.3  The Contractor will send to each labor union or representative of the workers, with which the 

Contractor has a collective bargaining agreement or other contract or understanding, a notice, to be provided 

by the agency contracting officer advising the labor union or workers’ representative of the Contractor’s 

commitments under Section 202 of Executive Order 11246, as amended (# CFR 169 (1979)), and shall post 

copies of the notice in conspicuous places available to employees and applicants for employment.  

 

3.3.4  The Contractor will comply with all provisions of Executive Order 11246, as amended, and the rules, 
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regulations, and relevant orders of the Secretary of Labor.  

 

3.3.5  The Contractor will furnish all information and reports required by Executive Order 11246, as 

amended, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit 

access to his books, records, and accounts by the contracting agency and the Secretary of Labor for purposes 

of investigation to ascertain compliance with such rules, regulations and orders.  

 

3.3.5  In the event of the Contractor’s noncompliance with the nondiscrimination clauses of this Contract or 

with any of such rules, regulations, or orders, this Contract may be canceled, terminated, or suspended in 

whole or in part and the Contractor may be declared ineligible for further Government contracts in 

accordance with procedures authorized in Executive Order 11246, as amended, and such other sanctions may 

be imposed and remedies invoked as provided in Executive Order 11246, as amended, or by rules, 

regulations, or orders of the Secretary of Labor, or as otherwise provided by law.  

 

3.3.6  The Contractor will include the provisions of Paragraphs (1) through (7) in every subcontract or 

purchase order unless exempted by rules,  regulations, or orders of the Secretary of Labor issued pursuant to 

Section 204 of Executive Order 11246, as amended, so that such provisions will be binding upon each 

subcontractor or vendor. The Contractor will take such action with respect to any subcontract or purchase 

order as the contracting agency may direct as a means of enforcing such provisions, including sanctions for 

noncompliance; provided, however, that in the event the Contractor becomes involved in, or is threatened 

with, litigation with a subcontractor or vendor as a result of such direction by the contracting agency, the 

Contractor may request the United States to enter into such litigation to protect the "interests of the United 

States.”  

  

3.4  Other Requirements  

During the performance of this Contract, the Contractor also agrees as follows:  

3.4.1 The Contractor certifies he/she will comply with where applicable, 46  

U.S.C. 1241(b)(1) and 46 CFR Part 381 impose cargo preference requirements on  

3.4.2  the shipment of foreign made goods. The Contractor certifies he/she will comply with Section 165 of 

the Surface  

3.4.3  Transportation Assistance Act of 1982, 49 U.S.C. 1601, Section 337 of the Surface 

Transportation and Uniform Relocation Assistance Act of 1987, and 49 CFR Parts 660 and 661 impose 

“Buy America” provisions on the procurement of foreign products and materials. The Contractor certifies 

he/she will comply with Section 105(f) of the Surface Transportation Assistance Act of 1982, Section 

106(c) of the Surface Transportation and Uniform Relocation Act of 1987, and 49 CFR  

3.4.4  Part 23 impose requirements for the participation of disadvantaged business enterprises.  

3.4.5  The Contractor certifies he/she will comply with the Copeland “Anti-Kickback” Act (18 U.S.C. 

874) as supplemented in Department of Labor regulations (20 CFR Part 3). (All contracts and sub-grants for 

construction or repair).  

3.4.6  Compliance with Sections 103 and 107 of the Contract Work Hours and Safety Standards Act 

(40 U.S.C. 327 – 330) as supplemented by the Department of Labor regulations (29 CFR Part 5).  
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3.4.7  Contractor certifies he/she will provide access to the Federal grantor agency, the Comptroller General 

of the United States, or any of their duly appointed representatives to any books, documents, papers, and 

records of the Contractor which are directly pertinent to the specific contract for the purpose of making audit, 

examination, excerpts, and transcriptions. Retention of all required records for three years after grantees or 

sub-grantees make final payment and all other pending matters are closed.  

3.4.8  The Contractor certifies he/she will comply with all applicable standards, orders, or requirements 

issued under Section 306 of the Clean Air Act  

(42 U.S.C. 1857(h), Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, and 

Environmental Protection Agency regulations (40 CFR Part 15).  

3.4.9  The Contractor certifies he/she will comply with mandatory standards and policies relating to energy 

efficiency which are contained in the state energy conservation plan issued in compliance with the Energy 

Policy and Conservation Act (Public Law 94-163).  

3.5  SPIRIT AND INTENT  

 

3.5.1  Examination of Site: Before submitting Proposals for the work, each Proposer shall be held to have 

examined the premises and satisfied himself as to the existing conditions under which he shall be pledged to 

operate or that in any manner shall affect the work. No allowance shall be made subsequently in this 

connection in behalf of the Contractor for any error or negligence on his part.  

  

3.5.2  Temporary Suspension of Work: The Owner shall have the authority to suspend the work, wholly or 

in part, for such period as he may deem necessary, due to conditions which are considered unfavorable to the 

suitable carrying out of work, or for failure on the part of the Contractor to carry out instructions or to 

perform any provision of the agreement. The Contractor shall immediately respect the written order of the 

Owner to suspend the work wholly or in part. The Contractor shall not suspend work without such written 

authority, and shall immediately resume work when conditions are favorable or when methods have been 

corrected, as approved by the Owner in writing.  

 

3.5.3  Materials and Workmanship: Workmanship and materials shall be prescribed by the Specifications 

and the Drawings. Whenever not explicitly described, all workmanship used or employed in carrying out the 

work shall be the best of the respective grades and qualities. Where equipment, materials, or articles are 

referred to in the Specifications as “equal to” any particular standard, the Owner shall decide the question of 

equality. When required by the Specifications the Contractor shall furnish for approval full information 

concerning the materials or articles which he contemplates incorporating in the work. Samples of materials 

shall be submitted for approval when so directed. Machinery, equipment, materials, and articles installed or 

used without such approval shall be at the risk of subsequent rejection. City Rejection: All materials which 

do not meet these Specifications or the requirements of the Contract Drawings shall be rejected by the Owner 

and shall be removed from the site and replaced by proper materials by the Contractor at his own expense.  

 

3.5.4  The Contractor shall not proceed on any work unapproved by the Owner’s Representative.  

 

3.5.5  The Contractor shall not proceed on any work that is unclear or incomplete on the plans or 

Specifications without the approval of the Owner’s Representative.  

 

3.5.6  All critical stakeouts and form board approvals must be approved by the Owner.  
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3.5.7 Other Contracts: The Owner may undertake or award other contracts for additional work, and the 

Contractor shall fully cooperate with other such contractors, including the Owner or his employees and 

carefully fit his own work to such additional work as directed by the Owner. The Contractor shall not 

commit or permit any act, which will interfere with the performance of work by any other Contractor or 

employee of the Owner.  

  

3.5.8  Minor Modifications: The Contractor shall make such minor changes in the execution of the work to 

be done under these Specifications which in the judgment of the Owner shall be necessary or expedient to 

carry out the intent of the Contract before or during the progress of the Contract. No increase over the 

Contract price shall be paid to the Contractor on account of such minor modifications. Work, which 

materially increases the cost to the Contractor, shall not be ordered under the provisions of this Paragraph.  

 

3.5.9  Contractor’s Responsibilities: The Contractor shall give supervision to the work and have a 

responsible foreman continuously on the job to act for him. There shall be at least one person in a position of 

responsibility representing the Contractor, on site at all times, who is capable of translating from English to 

the language used by the workforce. The Contractor shall provide and maintain all temporary roadways and 

utilities which may be authorized and all barriers, colored lights, danger signals, and other devices necessary 

to provide for the traffic control and safety. The Contractor shall, at all times, be responsible for the safety 

and conduct of his employees. The Owner may in writing require the Contractor to remove from the work 

such employees as he deems incompetent, careless, insubordinate, or otherwise objectionable, or whose 

continued employment on the work is deemed to be contrary to the Owner’s interests. Contractor is 

responsible to coordinate with the Owner’s Representative to set up site stakeout reviews, mock-up 

approvals and other site meetings.  

 

3.5.10 Space for Storage of Construction Materials: The Contractor shall provide suitable protection for 

material and equipment on the site and shall maintain all storage space in a safe and orderly condition. The 

Owner assumes no liability for loss or damage to materials or equipment due to improper storage, lack of 

protection from the elements, or from any other causes. Inflammable materials shall be enclosed in safe 

containers.  

 

3.5.11 Cleaning During Work: The Contractor shall clean-up work and surrounding areas from all rubbish or 

objectionable matter during the course of the work. All mortar, cement and toxic material shall be removed 

from the surface of the earth and not allowed to become mixed with the earth.  

 

3.5.12 Contracts: Each portion of the work shall be performed by an organization equipped and experienced 

to do work in the particular field. Contracts shall be awarded only to parties satisfactory to the Owner.  

 

3.5.13 Clean Up After Completion: Upon completion of the work, the ground shall be cleared of all debris, 

and all superfluous materials and all equipment shall be entirely removed from the premises to the 

satisfaction of the Owner.  

  

3.5.14 Owner’s Decisions. All the work under the Contract shall be completed to the satisfaction of the 

Owner or his authorized representative who shall in all cases determine the amount, quality, acceptability, 

and fitness of the several kinds of work and materials which are paid for hereunder, and shall decide all 

questions and the fulfillment of the conditions of this on the part of the Contractor. His determination and 

decision, in case any questions shall arise, shall be a condition precedent to the right of the Contractor to 

receive any payment hereunder.  

 

3.5.15 Time for Completion: It is hereby understood and mutually agreed, by and between the Contractor 

and the Owner, that completion of the work in a timely manner is a prime condition of the Contract. The 
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Contractor agrees that the work shall be prosecuted regularly, diligently, and uninterruptedly at such a rate of 

progress as to insure full completion as required in the Contract.  

 

4.1 SUBMITTALS Supporting Data: With applications for payment covering unit price work submit 

substantiated measurement of quantity installed or executed.  

 

4.2 PROTECTION  

 

4.2.1 Existing Facilities: Protect adjacent walkways, loading docks, building entries, and other building 

facilities during demolition operations. Maintain exits from existing buildings.  

 

4.2.2 Existing Utilities: Maintain utility services to remain and protect from damage during construction 

operations.  

 

4.2.2.1 Do not interrupt existing utilities serving adjacent occupied or operating facilities unless authorized in 

writing by Owner and authorities having jurisdiction.  

 

4.2.2.2 Provide temporary services during interruptions to existing utilities, as acceptable to Owner and 

authorities having jurisdiction.  

 

4.2.2.3 Revise paragraph and subparagraphs below to suit Project. Delete if adequately covered in Division 

01 Section "Temporary Facilities and Controls."  

 

4.2.2.4 Temporary Protection: Erect temporary protection, such as walks, fences, railings, canopies, and 

covered passageways, where required by authorities having jurisdiction and as indicated.  

 

4.2.2.5 Protect adjacent buildings and facilities from damage due to construction activities.  

 

4.2.2.6 Protect existing site improvements, appurtenances, and landscaping to remain. 

  

4.2.2.7 Erect a plainly visible fence around drip line of individual trees or around perimeter drip line of 

groups of trees to remain.   

 

4.2.2.8 Provide temporary barricades and other protection required to prevent injury to people and damage to 

adjacent buildings and facilities to remain.  

 

4.2.2.9 Provide protection to ensure safe passage of people around construction area and to and from 

occupied portions of adjacent buildings and structures.  

 

4.2.2.10 Protect walls, windows, roofs, and other adjacent exterior construction that are exposed to 

construction operations.  

 

4.2.2.11 Remove temporary barriers and protections where hazards no longer exist. Where open excavations 

or other hazardous conditions remain, leave temporary barriers and protections in place.  

  

4.3 DEMOLITION, GENERAL  

Explosives:  Use of explosives is not permitted.  

 

4.4 DEMOLITION BY MECHANICAL MEANS Site Grading: Uniformly rough grade area of demolished 

construction to a smooth surface, free from irregular surface changes. Provide a smooth transition between 
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adjacent existing grades and new grades  

 

4.5 REPAIRS  

Promptly repair damage to adjacent buildings caused by demolition operations.  

 

4.6 DISPOSAL OF CONSTRUCTION MATERIALS Remove construction waste materials from Project 

site and legally dispose of them in an EPA-approved landfill acceptable to authorities having jurisdiction. 

  

4.6.1 Do not allow construction materials to accumulate on-site.  

 

4.6.2 Remove and transport debris in a manner that will prevent spillage on adjacent surfaces and areas. Do 

not burn construction materials.  

 

4.7 CLEANING Clean adjacent structures and improvements of dust, dirt, and debris caused by construction 

operations. Return adjacent areas to condition existing before construction operations began.  

 

 

General Notes: 

 

1. The contractor is responsible for calling for utility locations prior to the start of the project. It shall be 

the contractor’s responsibility to coordinate his work with any utility owner who may be in conflict with his 

work.  No claims will be considered for extra compensation. 

 

2. Any item which must be removed during the construction work and is not specially called for shall be 

removed by the contractor.  This includes, but is not limited to, removal of any existing ground landscaping 

boxes located within 15’ of the edges of the trail.  The cost shall be included in the bid. No claims will be 

considered for extra compensation. 

 

3. All traffic control shall be provided by the contractor.  The contractor will be responsible for 

coordinating with adjacent property owners to maintain adequate access. 

 

4. The contractor will be responsible for protecting the hardscape from weather, traffic and vandalism 

during concrete curing.  Any defects or defacement resulting from failure to protect the concrete will be 

repaired at the contractor’s expense. 

  

5. It is the intent of this contract for the bid to include all labor, materials, equipment, tools, 

transportation, and supplies as required as necessary to complete the work in accordance with the plans, 

specifications as directed, and the terms of this contract. 

 

6. Upon the completion of each project, any excess items which might be left over from the construction 

related work shall be removed and disposed of properly by the contractor.  The cost for such removal and 

disposal of such items will be included in other unit price bid. No claims will be considered for extra 

compensation. 

 

7. Under this scope, “Department”, “Engineer”, and “Resident Engineer” shall mean the “City of 

Dunwoody, Georgia, Parks and Recreation Director or City of Dunwoody, Georgia, Public Works 

Designee”.   

 

8. Working hours are limited to Monday through Friday, between 7:30 A.M. and 8:30 P.M. Weekend 

work is permissible with prior approval from the City.  No work is permitted on city-observed holidays 
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unless required to repair any Erosion and Sedimentation Control BMP’s. 

 

9. Contractor shall have all vehicles marked with their company name.  

  

10. The contractor will conduct one contract pre-construction meeting at City Hall and monthly progress 

meetings on-site and other meetings as required.  

 

11. The City of Dunwoody will not provide restroom facilities.  

 

12. The Contract shall perform project housekeeping/clean-up on a daily basis. A 24-hour contact must 

be provided to the City of Dunwoody Parks and Recreation for all issues as needed in regards to the project 

for any safety, signage, erosion control, or other emergency as needed. 
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PART FOUR – PROPOSAL SCHEDULE Construction of Brook Run Park Multi-Use Trail Phase II 

 

Total Lump Sum Base Proposal: ______________________________________________________ 

 

Total Base Proposal in words: ________________________________________________________ 

 

Unit Prices 

The following unit prices will be used for the purposes of all change order, additions and deletions from the 

Scope of Work. 

 

1. Concrete Trail      ________________/SQYD 

2. Graded Aggregate Base     ________________/Ton 

3. Boardwalk with Railing     ________________/LF 

4. Additional Clearing      ________________/SF or Acre 

5. Type “C” Silt Fence      ________________/LF 

6. Type “A” Silt Fence      ________________/LF 

7. No. 34 stone       ________________/Ton 

8. Rock (Open Excavation)     ________________/CY 

9. Rock (Trench Excavation)     ________________/CY 

10. Excavation of unsatisfactory materials  

and replacement w/suitable soil material   ________________/CY 

11. Excavation of unsatisfactory materials  

and replacement w/ #57 crushed stone   ________________/CY 

12. Excavation of unsatisfactory materials  

and replacement with surge stone.    ________________/CY 

13. Hay Bale Silt Barrier,      ________________/LF 

14. Pipe Bollards,       ________________/EA 

15. 8” PVC pipe under trail     ________________/EA 
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GENERAL CONDITIONS 

  

CITY OF DUNWOODY 

DEPARTMENT OF FINANCE AND ADMINISTRATION – PURCHASING DIVISION 

GENERAL INSTRUCTIONS FOR BIDDERS 

 

These Instructions will apply unless a particular item is specifically addressed in the solicitation document. 

 

1.    PREPARATION OF BIDS: 

A.   Each bidder shall examine the drawings, specifications, schedule and all instructions.  Failure to do so will be 
at the bidder’s risk, as the bidder will be held accountable for their bid response. 

 

B. Each bidder shall furnish all information required by the bid form or document.  Each bidder shall sign the bid 
and print or type his or her name on the schedule.  The person signing the bid must initial erasures or other 
changes.  An authorized agent of the company must sign bids. 

 

C. Individuals, firms and businesses seeking an award of a City of Dunwoody contract may not initiate or 
continue any verbal or written communications regarding a solicitation with any City officer, elected official, 
employee or other City representative without the permission of Purchasing between the date of the issuance 
of the solicitation and the date of the final contract award.  Violations will be reviewed by the Purchasing 
Manager.  If determined that such communication has compromised the competitive process, the offer 
submitted by the individual, firm or business may be disqualified from consideration for award. 

 

2.    DELIVERY: 

A.   Each bidder should state time of proposed delivery of goods or services. 

 

B.   Words such as “immediate,” “as soon as possible,” etc. shall not be used.  The known earliest date or the 
minimum number of calendar days required after receipt of order (delivery A.R.O.) shall be stated (if calendar 
days are used, include Saturday, Sunday and holidays in the number). 

 

3.    EXPLANATION TO BIDDERS: 

Any explanation desired by a bidder regarding the meaning or interpretation of the invitation for bids, drawings, 
specifications, etc. must be requested by the question cutoff deadline stated in the solicitation in order for a reply 
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to reach all bidders before the close of bid.  Any information given to a prospective bidder concerning an 
invitation for bid will be furnished to all prospective bidders as an addendum to the invitation if such information 
is necessary or if the lack of such information would be prejudicial to uninformed bidders.  The written bid 
documents supersede any verbal or written communications between parties.  Receipt of addendum should be 
acknowledged in the bid.  Although Purchasing will make every effort to send any addendum to known bidders, 
it is the bidder’s ultimate responsibility to ensure that they have all applicable addenda prior to bid submittal.  
This may be accomplished via contact with Purchasing prior to bid submittal. 

 

4.   SUBMISSION OF BIDS: 

A.   Bids shall be enclosed in sealed envelopes, addressed to the City of Dunwoody Purchasing Office with the 
name of the bidder, the date and hour of opening and the invitation to bid number on the face of the envelope.  
Telegraphic/faxed bids will not be considered.  Any addenda should be enclosed in the sealed envelopes as 
well. 

 

B.   ADD/DEDUCT: Add or deduct amounts indicated on the outside of the envelope are allowed and will be 
applied to the lump sum amount.  Amount shall be clearly stated and should be initialed by an authorized 
company representative. 

 

C.   Samples of items, when required, must be submitted within the time specified and, unless otherwise specified 
by the City, at no expense to the City.  Unless otherwise specified, samples will be returned at the bidder’s 
request and expense if items are not destroyed by testing. 

 

D. Items offered must meet required specifications and must be of a quality, which will adequately serve the use 
and purpose for which intended. 

 

E. Full identification of each item bid upon, including brand name, model, catalog number, etc. must be 
furnished to identify exactly what the bidder is offering.  Manufacturer’s literature may be furnished. 

 

F. The bidder must certify that items to be furnished are new and that the quality has not deteriorated so as to 
impair its usefulness. 

 

G. Unsigned bids will not be considered except in cases where bid is enclosed with other documents, which have 
been signed.  The City will determine this. 

 

H. The City of Dunwoody is exempt from federal excise tax and Georgia sales tax with regard to goods and 
services purchased directly by the City.  Suppliers and contractors are responsible for federal excise tax and 
sales tax, including taxes for materials incorporated in City construction projects.  Suppliers and contractors 
should contact the State of Georgia Sales Tax Division for additional information. 
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I. Information submitted by a bidder in the bidding process shall be subject to disclosure after the public 
opening in accordance with the Georgia Open Records Act.  Each page of proprietary information must be 
identified.  Entire bid may not be deemed proprietary. 

 

5.    WITHDRAWAL OF BID DUE TO ERRORS: 

A.  The bidder shall give notice in writing of his claim of right to withdraw his bid without penalty due to an error 
within two (2) business days after the conclusion of the bid opening procedure.  Bids may be withdrawn from 
consideration if the price was substantially lower than the other bids due solely to a mistake therein, provided 
the bid was submitted in good faith, and the mistake was a clerical mistake as opposed to a judgment mistake, 
and was actually due to an unintentional arithmetic error or an unintentional omission of a quantity of work, 
labor or material made directly in the compilation of the bid, which unintentional arithmetic error or 
unintentional omission can be clearly shown by objective evidence drawn from inspection of original work 
papers, documents and material used in the preparation of the bid sought to be withdrawn.  The bidder’s 
original work papers shall be the sole acceptable evidence of error and mistake if he elects to withdraw his bid.  
If a bid is withdrawn under the authority of this provision, the lowest remaining responsive bid shall be 
deemed to be low bid. 

 

B. No bidder who is permitted to withdraw a bid shall, for compensation, supply any material or labor or 
perform any subcontract or other work agreement for the person or firm to whom the contract is awarded or 
otherwise benefit, directly or indirectly, from the performance of the project for which the withdrawn bid was 
submitted. 

 

C. Supplier has up to forty-eight (48) hours to notify Purchasing of an obvious clerical error made in calculation 
of bid in order to withdraw a bid after bid opening.  Withdrawal of bid for this reason must be done in writing 
within the forty-eight (48) hour period.  Suppliers who fail to request withdrawal of bid by the required forty-
eight (48) hours shall automatically forfeit bid bond.  Bid may not be withdrawn otherwise. 

 

D. Bid withdrawal is not automatically granted and will be allowed solely at the City of Dunwoody’s discretion. 

 

6.    TESTING AND INSPECTION: 

Contractor shall provide advanced notice to the City or its agent when testable items are installed.  Testing will be 
paid by the City of Dunwoody.  Since tests may require several days for completion, the City reserves the right to 
use a portion of any supplies before the results of the tests are determined.  In addition to any applicable 
demolition and reconstruction costs, the costs of additional inspections and/or tests of any item that fails to meet 
the specifications, shall be borne by the bidder. 

 

7.    F.O.B. POINT: 

Unless otherwise stated in the invitation to bid and any resulting contract, or unless qualified by the bidder, items 
shall be shipped F.O.B. Destination.  The seller shall retain title for the risk of transportation, including the filing 
for loss or damages.  The invoice covering the items is not payable until items are delivered and the contract of 
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carriage has been completed.  Unless the F.O.B. clause states otherwise, the seller assumes transportation and 
related charges either by payment or allowance. 

 

8.    PATENT INDEMNITY: 

The contractor guarantees to hold the City, its agents, officers or employees harmless from liability of any nature 
or kind for use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented 
invention, articles or appliances furnished or used in the performance of the contract, for which the contractor is 
not the patentee, assignee or licensee. 

 

9.    BID BONDS AND PAYMENT AND PERFORMANCE BONDS (IF REQUIRED): 

A five percent (5%) bid bond, a one hundred percent (100%) performance bond, and a one hundred percent (100%) 
payment bond shall be furnished to the City of Dunwoody for any bid as required in bid package or document.  
Failure to submit appropriate bonding will result in automatic rejection of bid.  Bonding company must be 
authorized to do business in Georgia by the Georgia Insurance Commission, listed in the Department of the 
Treasury’s publication of companies holding certificates of authority as acceptable surety on Federal bonds and as 
acceptable reinsuring companies, and have an A.M. Best rating as stated in the insurance requirement of the 
solicitation.  Standard bond forms are to be used. 

 

10.  DISCOUNTS: 

In connection with any discount offered, time will be computed from the date of delivery and acceptance at 
destination, or from the date correct invoice or voucher is received, whichever is the later date.  Payment is 
deemed to be made for the purpose of earning the discount, on the date of the City check. 

 

11.  AWARD: 

A.   Award will be made to the lowest responsive and responsible bidder.  The quality of the articles to be 
supplied, their conformity with the specifications, their suitability to the requirements of the City, and the 
delivery terms will be taken into consideration in making the award.  The City may make such investigations 
as it deems necessary to determine the ability of the bidder to perform, and the bidder shall furnish to the City 
all such information and data for this purpose as the City may request.  The City reserves the right to reject 
any bid if the evidence submitted by, or investigation of such bidder fails to satisfy the City that such bidder is 
properly qualified to carry out the obligations of the contract. 

 

B. The City reserves the right to reject or accept any or all bids and to waive technicalities, informalities and 
minor irregularities in bids received. 

 

C. The City reserves the right to make an award as deemed in its best interest, which may include awarding a bid 
to a single bidder or multiple bidders; or to award the whole bid, only part of the bid, or none of the bid to 
single or multiple bidders, based on its sole discretion of its best interest. 



Page 33 of 37 
 

 

12.  DELIVERY FAILURES: 

Failure of a contractor to deliver within the time specified or within reasonable time as interpreted by the 
Purchasing Manager, or failure to make replacement of rejected articles/services when so requested, immediately 
or as directed by the Purchasing Manager, shall constitute authority for the Purchasing Manager to purchase in the 
open market articles/services of comparable grade to replace the articles/services rejected or not delivered.  On all 
such purchases, the contractor shall reimburse the City within a reasonable time specified by the Purchasing 
Manager for any expense incurred in excess of contract prices, or the City shall have the right to deduct such 
amount from monies owed the defaulting contractor.  Alternatively, the City may penalize the contractor one 
percent (1%) per day for a period of up to ten (10) days for each day that delivery or replacement is late.  Should 
public necessity demand it, the City reserves the right to use or consume articles delivered which are substandard 
in quality, subject to an adjustment in price to be determined by the Purchasing Manager. 

 

13.  CITY FURNISHED PROPERTY: 

No material, labor or facilities will be furnished by the City unless so provided in the invitation to bid. 

 

14.  REJECTION AND WITHDRAWAL OF BIDS: 

Failure to observe any of the instructions or conditions in this invitation to bid may constitute grounds for 
rejection of bid. 

 

15.  CONTRACT: 

A.   Each bid is received with the understanding that the acceptance in writing by the City of the offer to furnish 
any or all of the commodities or services described therein shall constitute a contract between the bidder and 
the City which shall bind the bidder on his part to furnish and deliver the articles quoted at the prices stated in 
accordance with the conditions of said accepted bid.  The City, on its part, may order from such contractor, 
except for cause beyond reasonable control, and to pay for, at the agreed prices, all articles specified and 
delivered. 

 

B.  It is understood that the bidder has reviewed the contract documents with the understanding that the City of 
Dunwoody requires that all agreements between the parties must be entered into via this document.  If any 
exceptions are taken to any part, each must be stated in detail and submitted as part of the bid.  If no 
exceptions are stated, it is assumed that the bidder fully agrees to the provisions contained in the “Sample 
Contract” in its entirety. Examples of the City’s Standard Contracts and General Conditions are available on 
the City website. 

 

C. When the contractor has performed in accordance with the provisions of this agreement, the City of 
Dunwoody shall pay to the contractor, within thirty (30) days of receipt of any department approved payment 
request and based upon work completed or service provided pursuant to the contract, the sum so requested, 
less the retainage stated in this agreement, if any.   
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16.  NON-COLLUSION: 

Bidder declares that the bid is not made in connection with any other bidder submitting a bid for the same 
commodity or commodities, and that the bid is bona fide and is in all respects fair and without collusion or fraud.  
An affidavit of non-collusion shall be executed by each bidder.  Collusion and fraud in bid preparation shall be 
reported to the State of Georgia Attorney General and the United States Justice Department. 

 

17.  DEFAULT: 

The contract may be canceled or annulled by the Purchasing Manager in whole or in part by written notice of 
default to the contractor upon non-performance or violation of contract terms.  An award may be made to the next 
low responsive and responsible bidder, or articles specified may be purchased on the open market similar to those 
so terminated.  In either event, the defaulting contractor (or his surety) shall be liable to the City for costs to the 
City in excess of the defaulted contract prices; provided, however, that the contractor shall continue the 
performance of this contract to the extent not terminated under the provisions of this clause.  Failure of the 
contractor to deliver materials or services within the time stipulated on his bid, unless extended in writing by the 
Purchasing Manager, shall constitute contract default. 

 

18.  TERMINATION FOR CAUSE: 

The City may terminate this agreement for cause upon ten days prior written notice to the contractor of the 
contractor’s default in the performance of any term of this agreement.  Such termination shall be without prejudice 
to any of the City’s rights or remedies by law. 

 

19.  TERMINATION FOR CONVENIENCE: 

The City may terminate this agreement for its convenience at any time upon 30 days written notice to the 
contractor.  In the event of the City’s termination of this agreement for convenience, the contractor will be paid for 
those services actually performed.  Partially completed performance of the agreement will be compensated based 
upon a signed statement of completion to be submitted by the contractor, which shall itemize each element of 
performance. 

  

20.  DISPUTES: 

Except as otherwise provided in the contract documents, any dispute concerning a question of fact arising under 
the contract which is not disposed of shall be decided after a hearing by the Purchasing Manager, who shall 
reduce his/her decision to writing and mail or otherwise furnish a copy thereof to the contractor.  The decision of 
the Purchasing Manager shall be final and binding; however, the contractor shall have the right to appeal said 
decision to a court of competent jurisdiction. 

 

21.  SUBSTITUTIONS: 
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Bidders offering and quoting on substitutions or who are deviating from the attached specifications shall list such 
deviations on a separate sheet to be submitted with their bid.  The absence of such a substitution list shall indicate 
that the bidder has taken no exception to the specifications contained herein. 

 

22.  INELIGIBLE BIDDERS: 

The City may choose not to accept the bid of a bidder who is in default on the payment of taxes, licenses or other 
monies due to the City.  Failure to respond to three (3) consecutive times for any given commodity/service may 
result in removal from the supplier list under that commodity/service. 

 

23.  BUSINESS LICENSE: 

Each successful bidder shall provide evidence of a valid City of Dunwoody business license if the bidder 
maintains an office within the City of Dunwoody.  Unincorporated, out of City, and out of State bidders are 
required to provide evidence of a certificate to do business in any town, County or municipality in the State of 
Georgia, or as otherwise required by City ordinance or resolution. 

 

24.  ALTERATIONS OF SOLICITATION AND ASSOCIATED DOCUMENTS: 

Alterations of City documents are strictly prohibited and will result in automatic disqualification of the firm’s 
solicitation response.  If there are “exceptions” or comments to any of the solicitation requirements or other 
language, then the firm may make notes to those areas, but may not materially alter any document language. 

 

25.  TAX LIABILITY: 

Local and state governmental entities must notify contractors of their use tax liability on public works projects.  
Under Georgia law, private contractors are responsible for paying a use tax equal to the sales tax rate on material 
and equipment purchased under a governmental exemption that is incorporated into a government construction 
project:  excluding material and equipment provided for the installation, repair, or expansion of a public water, 
gas or sewer system when the property is installed for general distribution purposes.  To the extent the tangible 
personal property maintains its character (for example the installation of a kitchen stove), it remains tax-exempt.  
However, if the installation incorporates the tangible personal property into realty, e.g., the installation of 
sheetrock, it becomes taxable to the private contractor. 

 

       See O.C.G.A. 48-8-3(2) and O.C.G.A. 48-8-63 

 

26.  GENERAL CONTRACTORS LICENSE: 

All General Contractors must have a current valid license from the State Licensing Board for Residential and 
General Contractors, unless specifically exempted from holding such license pursuant to Georgia law (O.C.G.A. 
Section 43-41-17). 



Page 36 of 37 
 

 

27.  INDEMNIFICATION: 

To the fullest extent permitted by law, the Contractor shall, at his sole cost and expense, indemnify, defend, satisfy 
all judgments, and hold harmless the City, the engineer, and their agents and employees from and against all 
claims, damages, actions, judgments, costs, penalties, liabilities, losses and expenses, including, but not limited to, 
attorney's fees arising out of or resulting from the performance of the work, provided that any such claim, 
damage, action, judgment, cost, penalty, liability, loss or expense  (1) is attributable to bodily injury, sickness, 
disease, or death, or to injury to or destruction of tangible property (other than the work itself) including the loss 
of use resulting therefrom, and (2) is caused in whole or in part by any act or omission of the Contractor, any 
subcontractor, anyone directly or indirectly employed by any of them or anyone for whose acts any of them may 
be liable, regardless whether such claim is caused in part by a party indemnified hereunder.  Such obligation shall 
not be construed to negate, abridge or otherwise reduce any of the rights or obligations of indemnity which would 
otherwise exist as to any party or person described in this agreement.  In any and all claims against the City, the 
engineer, or any of their agents or employees by any employee of the Contractor, any subcontractor, anyone 
directly or indirectly employed by any of them, or anyone for whose acts any of them may be liable, the 
indemnification obligation contained herein shall not be limited in any way by any limitation on the amount or 
type of damages, compensation, or benefits payable by or for the Contractor or any subcontractor under Worker's 
Compensation Acts, disability benefit acts, or other employee benefit acts. 

 

28.  ENVIRONMENTAL SUSTAINABILITY 

The City of Dunwoody is committed to environmental sustainability.  The City believes we have a unique 
opportunity to further expand our leadership in the area of environmentally preferable purchasing, and through 
our actions, elicit changes in the marketplace. By further incorporating environmental considerations into public 
purchasing, the City of Dunwoody will positively impact human health and the environment, remove 
unnecessary hazards from its operations, reduce costs and liabilities, and improve the environmental quality of the 
region. As such the City encourages the incorporation of environmental sustainability into proposals.  

  

29.   AFFIDAVIT AND AGREEMENT FOR PHYSICAL PERFORMANCE OF SERVICES AS DEFINED BY 
O.C.G.A. 13-10-90 
 When applicable, awarded vendor will be required to submit a City supplied Affidavit and Agreement (sample 
on City website) in accordance with O.C.G.A. 13-10-90 as part of the contract execution process. 

 
30. AFFIDAVIT VERIFYING STATUS FOR CITY PUBLIC BENEFIT APPLICATION 

Awarded vendor will be required to submit an Affidavit Verifying Status for City Public Benefit Application 
(sample on City website) in accordance with O.C.G.A. 50-36-1 as part of the contract execution process. 

 

 

DIRECTIONS TO DUNWOODY CITY HALL 

 

From I-285 take Exit 29 (Ashford-Dunwoody Rd.) and turn North.  At fourth traffic light, turn right onto Perimeter 
Center East.  The entrance to the parking lot for 41 Perimeter East will be on the right.  The City of Dunwoody offices 
are on the second floor of 41 Perimeter Center East. 



Page 37 of 37 
 

 

 



























 

City of Dunwoody 

Policies 
 

Article  

 

 

 

 

 

CITY OF DUNWOODY  
 

 

 

 

NO NET LOSS OF TREES 
 

 

 

Article  

Version 2010.03.30 

 



 

City of Dunwoody 

Policies 
 

Article  

City of Dunwoody  1   Effective: April 26, 2010  
No Net Loss of Trees 
 

 

TABLE OF CONTENTS 

 
I.      PURPOSE 2 
 
II.    DEFINITIONS 2 
 
III.   SCOPE 3 
 
IV.  EXCEPTIONS 4 
 
V.    RESPONSIBILITY        5 
 A. City Arborist  



 

City of Dunwoody 

Policies 
 

Article  

City of Dunwoody  2   Effective: April 26, 2010  
No Net Loss of Trees 
 

 

 
NO NET LOSS OF TREES 

I. 
 

Purpose 

The purpose of this policy is to ensure there will be no net loss of trees on City property.  
Dunwoody’s trees contribute to a clean, healthy environment.  As they grow, trees take in 
carbon dioxide from the air and produce life-giving oxygen.  Trees are a vital component of the 
infrastructure for the City of Dunwoody, providing environmental and economic benefits. Trees 
in Dunwoody reduce the heat island effect caused by pavement and buildings.  Trees provide 
shade and cooling, which lessens energy demands and pollution.  Properly placed trees can 
increase property values and add to the aesthetic vistas within the City.   

Dunwoody’s trees face many hazards and hardships including insects, disease, construction, 
drought, and air pollution.  Protecting the trees along our roads and in our parks is in the best 
interest of the City of Dunwoody.  The City strives to maintain trees in Dunwoody in a healthy 
and non-hazardous condition through professionally accepted arboricultural practices. 

The City of Dunwoody seeks to prevent any loss of canopy coverage as described in City of 
Dunwoody’s Code of Ordinances, Chapter 14 Land Development and Environmental 
Protection.  This policy furthers Article II, Section 12 Tree Protection by establishing standards 
of no net loss in canopy coverage on city-owned property.  

II. 
 

Definitions 

When used in this policy, the following words, terms and phrases, and their derivations, shall 
be the meaning ascribed to them in this section, except where the context clearly indicates a 
different meaning.  
 
A. AGENT means an official contracted or subcontracted person who is authorized to act 
on behalf of the City of Dunwoody and represent their interests. 
 
B.  CALIPER means the diameter of a tree trunk, applied only to new or replacement 
plantings that is taken six inches above the ground for up to and including four-inch caliper 
size, and twelve inches above the ground for larger sizes. 
 
C.  CITY ARBORIST means the Community Development Director or designee of the City 
of Dunwoody having primary enforcement responsibilities under this policy, and charged with 
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the responsibility for approval of all tree removals and tree replacements in the City of 
Dunwoody required pursuant to this policy.  
 
D. CITY DIRECTOR OF SUSTAINABILITY means the Director of Sustainability or other 
employee or agent as designated in writing by the City Manager. 
 
E.  LANDSCAPE PLAN means a plan that identifies areas of tree preservation and methods 
of tree protection within the protected zone, as well as all areas or replanting. Within replanting 
areas, the common and botanical names of the proposed species, the number of plants of each 
species, the size of all plants, the proposed location of all plants, and any unique features of the 
plant shall be indicated. 
 
F. OFFICIAL means any elected or appointed person who holds office or serves in a 
position of public capacity. 
 
G.  REVEGETATION means the replacement of trees and landscape plant materials into the 
minimum required landscape areas, as determined by the Zoning Ordinance, conditions of 
zoning approval, or the Tree Preservation Ordinance. 
 
H.  TREE means any self supporting wood perennial plant which at maturity attains a 
caliper of four inches or more.  
 
III. 
 

Scope 

The terms and provisions of this policy shall apply to all public property owned by the City of 
Dunwoody and subject to city regulations.  

A. Permitting for Tree Removal 

No person shall directly or indirectly remove or destroy any tree located on public property 
without obtaining a permit as provided in this section.   

1. Permits to remove or destroy trees for new construction, renovation, or demolition on 
public property shall be obtained by making application to the City Arborist in a form 
prescribed by the City.  

a. Applications must be accompanied by a landscape plan showing tree 
replacements. 
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b. The replacement trees need not be located in the same parcel as the tree was 
removed, destroyed or injured.  The City Arborist shall consider the entire City 
for the purposes of eligible areas of replanting.   

c. The City Arborist shall make suggestions as to an appropriate tree species and 
appropriate location for replacement trees.  

d. Replacement tree plantings shall be completed within one calendar year. 
e. Replacement tree plantings shall be inspected by the City Arborist and verified 

by the dated signature of the City Arborist on the approved plan.  
 

2.  Permits to remove or destroy trees for safety, landscaping, silvicultural, infrastructure 
maintenance, or other purposes on public property shall be obtained by making 
application to the City Arborist in a form prescribed by the City.  

a. The City Arborist shall make suggestions as to an appropriate tree species and 
appropriate location for replacement trees.  

b. The replacement trees need not be located in the same parcel as the tree was 
removed, destroyed or injured.  The City Arborist shall consider the entire City 
for the purposes of eligible areas of replanting.   

c. Replacement tree plantings shall be completed within one calendar year. 
d. Replacement tree plantings shall be inspected by the City Arborist.  

 
V.  

The City of Dunwoody’s policy to ensure there will be no net loss of trees on City property is 
not always practicable.  The following situations are exceptions to the No Net Loss of Trees 
Policy. 

Exceptions 

 
A. If a tree is dead or presents a hazard or danger to health, safety, or welfare of the public, 

such tree may be removed immediately by the City or the City’s agent.  Within five 
working days of said removal, the City or the City’s agent must provide a tree removal 
application to the City Arborist.  Revegetation shall follow based on the City Arborist’s 
suggestions as to an appropriate tree species and appropriate location for replacement 
trees.  
 

B. If a tree is diseased or insect-infected such tree may be removed after consultation with 
the City Arborist.  Within five business days of said removal, the City of Dunwoody or 
the City’s agent must provide the tree removal application to the City Arborist. 
Revegetation shall follow based on the City Arborist’s suggestions as to an appropriate 
tree species and appropriate location for replacement trees.  
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C. During a period of any emergency, such as a tornado, ice storm, flood, or any other act 

of nature, the requirements of this policy may be waived by the City Manager or the 
City Manager’s designee.   
 

VI. 
 

Responsibility 

A. City Arborist  
 
The City Arborist has primary enforcement responsibilities for this policy and is charged with 
the responsibility for approval of all tree removal and tree replacement plans for public 
property in the City of Dunwoody required pursuant to this policy. 
 
DUTIES: The City Arborist shall have the following duties and powers in regards to the No Net 
Loss of Trees Policy: 

1. Communicating with the City Department Heads when a tree could 
potentially be removed or damaged due to performing essential work duties. 

2. Reviewing all plans for tree removal and tree replacement on public property 
in the City of Dunwoody as required pursuant to this policy.  

3. Monitoring and ensuring the success of the No Net Loss of Trees Policy, and 
when appropriate, working with Administration to assess technical 
feasibility and/or cost effectiveness. 

4. Work with the Director of Sustainability to make certain that employees are 
aware and educated about this No Net Loss of Trees Policy.  
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